
 

 

 

 

 

Organization: Society of Saint Vincent 
de Paul, Archdiocesan Council of 
Indianapolis, Inc. 
Position: Executive Director  
Location: Indianapolis, IN 

Type: Full-Time Salaried Position 
Reports to: Council Board 
Salary/Compensation: Based on 
experience; benefits package available 

 

 

Position Overview 

 
The Society of Saint Vincent de Paul, Archdiocesan Council of Indianapolis, Inc. is 
seeking an experienced nonprofit professional to serve as their executive director. The 
Executive Director is responsible for overseeing operations of the organization, 
including daily operations and finance, programs and impact, and marketing and 
development. The Executive Director, who will report to and work with the President and 
the Board, will provide servant leadership to inspire key stakeholders and staff to 
achieve the shared vision to lift people out of poverty by working with them to achieve 
empowerment, stability, and spiritual fulfillment.   
 
Organization Background 
 
The Society of St. Vincent de Paul was established in 1833 "to lead women and men to 
join together to grow spiritually by offering person-to-person services to those who are 
now needy and suffering."  As part of the global St. Vincent de Paul network, the 
Archdiocesan Council of Indianapolis proudly carries out this Vincentian mission in 
Central and Southern Indiana “by spreading God’s will through nutritious food and 
donated goods, while promoting self-sufficiency and dignity.”  The Indianapolis Council 
is comprised of nearly 60 Conferences and includes over 5,000 volunteers who support 
the Food Pantry at the Pratt-Quigley Center, Mission 27 Resale Shop, and a variety of 
other activities in support of people in need. The organization’s annual budget is 
approximately $2 million. The vision, as defined in the organization’s 2019-2021 
Strategic Plan, is to: “enhance lives, build an inclusive community, and grow the 
spirituality of its members while working toward long-term sustainability.” 

Executive Director Key Responsibilities 
 
Leadership & Board Governance 

• In partnership with Council Board, set vision and direction for the organization, 
and coordinate the execution of a plan to achieve those visions through the 
strategic planning process 

• Directly supervise all staff and some volunteer positions including but not limited 
to: Chief Financial Officer, Development Director, Distribution Center Operations 



Director, Food Pantry Operations Director, Director of Retail Operations, and 
Changing Lives Forever Director 

• Oversee personnel processes and procedures, including talent recruitment, 
hiring, and retention 

• Oversee Council business operations, budget performance, development 
activities, and Council Executive Committee 

• Support and implement policies and procedures outlined by the Council Board, 
and support execution of nonprofit best practices including board recruitment, 
onboarding, and succession planning 

• Support annual general membership meeting 

• Assume last-resort decision making regarding special circumstances in 
operational disputes or policy interpretation 

 
Operations & Finance 

• Work with respective managers to establish goals and implementation plans in 
crucial areas of responsibility including finance, facilities, and information 
technology 

• Maintain and assume responsibility for organization’s records and files 

• In partnership with Council Board and Chief Financial Officer, develop and 
responsibly manage the organization’s annual operating budget 

• Direct and monitor financial performance in accordance with the goals that have 
been set forth to ensure Council initiatives are receiving adequate funding 

• Work with Chief Financial Officer to maintain property and liability insurance 
contracts, ensure timely completion of Council-level 3rd Party Fiscal Audit, 
complete the Consolidated IRS Form 990, submit State Business Entity Reports 
to Indiana Secretary of State annually, and ensure completion of vehicle 
registrations with the Bureau of Motor Vehicles 

• Conduct operational review sessions with functional managers as needed, and 
communicate any operational changes to the Council Board 

 
Programs & Impact 

• Work with respective managers to establish goals and implementation plans for 
program delivery, including Distribution Center, Food Pantry, Homeless 
Ministries, Changing Lives Forever, and Mission 27 Resale Store 

• Ensure that all volunteers and clients are treated with dignity, respect, and 
appreciation to most efficiently support programming needs 

• Ensure quality of programming through evaluation of program outputs, outcomes, 
and effectiveness including input from participants, staff, and volunteers 

• Strategically and appropriately introduce new programs or services that support 
the organization’s mission 

• Continually assess and be aware of community needs, gaps in services, and 
anticipated unmet needs, and assist in growing programs to meet those needs in 
alignment with the mission of the organization 

• Gather feedback from Neighborhood Associations to inform programming needs 
• Interface with other social service agencies, such as Catholic Charities, Gleaners 

Food Bank, Gennesaret Free Clinic, Indy Hunger Network (IHN), Central Indiana 
Council on Aging (CICOA), United Way, etc., to develop strong partnerships to 
further the mission of the organization 

 



Marketing & Development 

• Work with Development Officer and Council President to implement an annual 
fundraising plan to ensure that financial income is sufficient to sustain activities 
and ensure a reserve to withstand unexpected emergencies, including 
implementation of Executive Committee decisions 

• Oversee efforts to build brand awareness and provide community education and 
outreach at community events 

• Serve as the community spokesperson for the Society with local & state media 
groups, legislative groups and other advocacy groups 

• Participate in efforts to attract and retain volunteers including coordination of 
Volunteer Recognition Awards 

• Provide quarterly communications via the Front Line Newsletter 
 
Qualifications & Skills 
 
A successful candidate should meet the following qualifications: 

• Bachelor’s degree required (Master’s degree preferred) 

• Minimum of five years leadership and management experience with staff 
supervision, service delivery oversight, fiscal administration, fund development, 
and operations 

• Nonprofit experience desired 

• Demonstrated ability to influence and lead others toward a shared goal 

• Experience working with various stakeholders such as Board, staff, donors, 
governmental agencies and community partners 

• Budget and operations management experience 

• Display effective and compassionate problem-solving skills when confronted by 
potential conflict or dissatisfaction 

• Display exemplary personal moral standards and unflagging ethical conduct 

• Strong verbal and written communication skills 

• Responsible, dependable, and well-organized team leader 

• Must be able to embrace Vincentian values and Catholic Social Teaching 
 

To apply, please send a job-specific cover letter demonstrating relevant experience, 
resume, and three professional references to apply@hellohedges.com with the subject 
line: “St. Vincent de Paul Executive Director”. 
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