
 

 

 

 

 

Organization: Society of Saint Vincent 
de Paul, Archdiocesan Council of 
Indianapolis, Inc. 
Position: Development Director  
Location: Indianapolis, IN 

Type: Full-Time Salaried Position 
Reports to: Executive Director 
Salary/Compensation: Based on 
experience; benefits package available 

 

 

Position Overview 

 
The Society of Saint Vincent de Paul, Archdiocesan Council of Indianapolis, Inc. is 
seeking an experienced development professional with a passion for service. The 
Development Director is responsible for planning, organizing, and directing 
development efforts for the organization including major gifts, annual fund, planned 
giving, special events, grants, and capital campaigns.  The Development Director will 
take a donor-centered approach to identify, cultivate, solicit, and steward donors to 
ensure a positive experience allowing the organization to further its vision to lift people 
out of poverty by working with them to achieve empowerment, stability, and spiritual 
fulfillment.  
 
Organization Background 
 
The Society of St. Vincent de Paul was established in 1833 "to lead women and men to 
join together to grow spiritually by offering person-to-person services to those who are 
now needy and suffering."  As part of the global St. Vincent de Paul network, the 
Archdiocesan Council of Indianapolis proudly carries out this Vincentian mission in 
Central and Southern Indiana “by spreading God’s will through nutritious food and 
donated goods, while promoting self-sufficiency and dignity.”  The Indianapolis Council 
is comprised of nearly 60 Conferences and includes over 5,000 volunteers who support 
the Food Pantry at the Pratt-Quigley Center, Mission 27 Resale Shop, and a variety of 
other activities in support of people in need. The organization’s annual budget is 
approximately $2 million. The vision, as defined in the organization’s 2019-2021 
Strategic Plan, is to: “enhance lives, build an inclusive community, and grow the 
spirituality of its members while working toward long-term sustainability.” 

Development Director Key Responsibilities 
 

• In collaboration with Executive Director and Council Board, develop annual 
fundraising goals 

• Oversee development, execution, and evaluation of annual fundraising plan that 
includes a diverse revenue portfolio  

• Manage strategies and activities for donor identification, cultivation, stewardship, 
and solicitation to maintain and grow current donor base 



• Cultivate and maintain mutually beneficial relationships with current and potential 
funders, individual donors, major donors, and corporations 

• Develop consistent brand messaging and provide tools, support, and training to 
staff, volunteers, and Council Board members involved in donor cultivation and 
solicitation 

• Lead development of press releases, press kits, personnel biographies, 
organizational history, fact sheets, quarterly newsletters, feature articles, annual 
reports and event listings 

• In partnership with Executive Director, serve as public relations spokesperson, 
managing organization’s message to the general public through attendance at 
special events and fundraisers 

• Prepare annual fund solicitation letters and sponsorship opportunity materials for 
mailings and events 

• Actively seek new independent, family, corporate, and community foundations 
that are prospective grant matches for operations and programs and initiate 
communications with identified matches 

• Prepare and submit foundation grant proposals/funding requests and complete 
reports on awarded grants that clearly communicate impact to funders 

• Communicate grant requirements to appropriate program staff to ensure grant 
compliance 

• Create and maintain grants management calendar to track upcoming proposals, 
status of proposals, and reporting requirements 

• Serve as main point of contact for organization’s donors 

• Manage and maintain donor database 

• Serve as staff liaison to development committee and lead development 
committee to create strategies and provide necessary support to execute annual 
fundraising plan 

• Assist Council Board with identifying probable donors, developing cultivation 
strategies for donors, and providing support for execution of strategies 

• Monitor and report monthly progress toward organizational fundraising goals to 
Executive Director  

• Assume responsibility for fundraising progress reports to the Board of Directors 
as requested 

• Handle confidential information related to donors and adhere to fundraising 
ethics as defined by the Association of Fundraising Professionals (AFP) 

• Additional responsibilities as assigned 
 
Qualifications & Skills 
 
A successful candidate should meet the following qualifications: 

• Bachelor’s degree and a minimum of two years of successful development and 
fundraising experience 

• Demonstrated ability to influence and lead others toward a shared goal 

• Experience working with various stakeholders such as Board, staff, donors, 
governmental agencies and community partners 

• Budget management experience 

• Superb written, verbal and interpersonal skills 

• Time management and flexibility with job duties 



• Fundraising software and tools expertise 

• Creative, self-starter attitude 

• Donor and volunteer service mentality 

• Organized and inspiring team leader 

• Must be able to embrace Vincentian values and Catholic Social Teaching 
 

To apply, please send a job-specific cover letter demonstrating relevant experience, 
resume, and three professional references to apply@hellohedges.com with the subject 
line: “St. Vincent de Paul Development Director”. 
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